Institute for Tribal Environmental Professionals (ITEP)

Application for Professional Assistance 

Application Instructions

The Institute for Tribal Environmental Professionals (ITEP) and the Tribal Air Monitoring Support (TAMS) Center will strive to provide technical assistance to eligible tribal air quality professionals who submit the enclosed request form.  If you have any questions about these instructions, the terms and conditions set forth by ITEP for Professional Assistance activities, please contact Christopher Lee at the information below.
The application and selection process is as follows:

1. To apply for assistance, please complete and submit the attached application.  Completed applications are accepted continually, however funding for training is limited, so applications are reviewed on a first-come, first-served basis.  It is also possible that funding or other limitations will result in denied applications.

2. Successful candidates will be selected by ITEP based on the candidate’s training needs, available placement opportunities, and anticipated benefits to tribal air quality program capacity.  Each successful candidate will be matched with an expert trainer from ITEP, the TAMS Center, or other appropriate entity (such as state or federal agency).  ITEP will work closely with candidates to arrange a substantive experience and training environment appropriate for the activity.

3. The length of the training will be determined by negotiations between the trainer and the person requesting assistance, based on the needs expressed in the application, and feasibility of training length.

4. Each participant must complete his/her training in accordance with ITEP’s Attendee Expectations, and submit the required written evaluation within 10 working days after the completion of the training.

5. ITEP may be able award a stipend to be used to assist with lodging and subsistence costs in the event that travel is required.  The participant’s regular employer is responsible for the participant’s salary during the training, plus any additional expenses incurred by the participant in excess of the ITEP stipend.  If the participant does not complete the training (including submission of the written report) for any reason, the participant and/or participant’s employer will be invoiced for any costs paid by ITEP in advance.

6. Each participant must obtain authorization from his/her supervisor in order to participate in the program, including approval of training dates and costs.  Each participant, or his/her employer, is responsible for insurance coverage during the training.
7. At the completion of the training, each participant must submit a brief written report to ITEP evaluating the exchange/training experience.

8. Depending on the nature of the request, additional training or other activities may be required prior to approval.
Christopher Lee, TAMS Center Co-Director
Institute for Tribal Environmental Professionals
Ph: 702.784.8278
Fax: 702.784.8201
Email: Christopher.Lee@nau.edu  

I have read the requirements for the Professional Assistance Program above and accept all the terms and conditions set forth by ITEP.


Signature of Applicant






Date

Signature of Supervisor






Date




PERSONAL DATA:

	Name:
	     

	Title:
	     

	Tribe:
	     

	Telephone:
	     

	Fax:
	     

	E-Mail:
	     


IMMEDIATE SUPERVISOR (person responsible for approving this application and all requirements/exceptions listed under Application Instructions above).

	Name:
	     

	Title:
	     

	Tribe:
	     

	Telephone:
	     

	Fax:
	     

	E-Mail:
	     


	DESCRIPTON OF CURRENT DUTIES

	Please provide a brief description of your duties and responsibilities in your current position:

	     


	Describe any previous air quality or other relevant environmental experience:

	     


	Describe any specific tasks/deliverables in your grant workplan that pertain to this request.

	     



TRAINING INTERESTS

	Briefly describe why you are requesting assistance from ITEP’s Professional Assistance Program:

	     


	What type of project(s) would you like to work on during your training?

	     


	Please list 3-5 realistic goals or objectives for your training by completing the sentence: “Upon completion of this training placement, I would like to be able to…”

	     


	Briefly describe how you and your tribe’s air quality program will benefit from this training experience:

	     


	What dates would be best for training?

	     


	What dates are you not available for training?

	     


	Do you have a preference for a geographic region or type of office for placement?

	     


	Is there anything else we should consider in evaluating your application (including other items or supplies needed/required to make the training/assistance a success)?
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